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1. O0mue noJio:keHust
1.1. Hacrosiiee nojoxeHue siBisieTcst ToKaabHbIM MpaBoBbIM akToM OO0 « Oy, aBistonMces ornepaTopoM MepcoHaNbHbIX TaHHbIX.
1.2. Hacrosiee nonokeHrne ycTaHaBIMBAET MOPSI0OK OCYIIECTBICHUS OINepalyii ¢ mepcoHaIbHBIMU JAHHBIMHU COTPYIHUKOB MPEITPUSITHS.
1.3. Hacrosiee nonoxeHue pa3paboTaHo B LENAX:
® penIaMeHTalUU MOPSAKa OCYIIECTBICHHS ONEPAlUi ¢ IePCOHAIBHBIMY JAHHBIMUA COTPYIHUKOB MPEANPUITHUS;
e o0Oecneuenust TpedboBanmii 3akoHa N 152-D3 1 UHBIX TPABOBBIX AKTOB, PETYIUPYIOIINX UCIIOJIB30BAaHUE TIEPCOHANIBHBIX JIAaHHBIX;
e ycTaHOBJEHHUs npaB U obs3aHHOCTEN coTpynHUKOB OO0 «MO» B yacTtu paboThI ¢ IEPCOHATBHBIMU JAHHBIMU;

¢ YCTAHOBJICHUA MCXAaHHU3MOB OTBCTCTBCHHOCTH COTPYOAHUKOB MNPCANPUATHA 34 HAPYIICHHUC JIOKAJbHBIX HOPM, a TaKKe TTOJIOKECHUM
(bezlepaanoro, PETUOHAJIBHOT'O U MYHUTIUIIAJIBHOTO 3aKOHOAATCIIBCTBA, PETYIIMPYOIMIUX NCITIOJIB30BAHUC IICPCOHAJIBHBIX JaHHbBIX.

1.4. HacTosimiee monokeHue BCTyNaeT B CUIY B MOMEHT €ro YTBEPKACHUs OTJEIbHBIM NMpUKa30oM renepaiibHoro aupekropa OO0 «MO» u neictByeT
0ecCpoYHO 10 3aMEHBI HOBBIM JIOKaJIbHBIM IIPABOBBIM aKTOM aHAJIOTHYHOTO Ha3HAYCHUS.

1.5. KoppekTupoBKa HaCTOSIIETO MOJIOKEHHSI OCYIIECTBIAETCSA OTAEIBHBIMU IPUKA3aMHU T'€HEPaIbHOIO JTUPEKTOPA MPEANIPUATHSA.

1.6. Bee corpynnuku OO0 «1O» 3HaKOMSTCS ¢ HACTOSIIIIUM TOJIOKEHUEM B CIIELUATILHOM JKypHaJIe yueTa noa PaCrnucKy.

1.7. OrpaHnueHue HECAHKIIMOHUPOBAHHOTO JOCTyNa K NEPCOHANBbHBIM gaHHBIM obOecneunBaercsi OOO «MO» m cHUMaeTcss B MOMEHT HX
00e3TMYNBAHMS, & TAKXKE M0 HCTEYCHHUH 75 JIET UX XPaHEHUs, €CITM HHOE HE YCTAHOBJICHO 3aKOHOM HWJIM PEIICHUEM PYKOBOJICTBA MPEATIPUSITHSI.

1.8. OcHoBHBIM HH(DpacTpyKTypHBIM pecypcoM OO0 «MO» amnst ocyliecTBIEHUS ONepaluil ¢ MepcoHaIbHBIMU JAHHBIMU SBISFOTCS HHPOPMAIIHOHHBIE
CHUCTEMBI, PEJICTABIISIONINE COOOM:

® KOMIUIEKCHI aBTOMAaTU3UPOBAaHHOIN 00paOOTKH MEePCOHANIBHBIX JaHHBIX (ITO3BOJISIOMIMX OCYLIECTBIATh ONEPAIlH C IEPCOHAIBHBIMU IAHHBIMU B
Buzie (hailioB, JOCTYI K KOTOPBIM PETYIMPYETCs] B COOTBETCTBUU C MOJOKEHUSIMH JOKAJIbHBIX MPABOBBIX aKTOB NPEANPHATHS, (elepalbHbIX,
peruoHanbHbIX U MyHULMNAIbHBIX HITA);



® JTOKyMEHTAIMIO Ha OYMa)KHBIX HOCUTEISAX (JOCTYI K KOTOPBIM TAK)KE OCYIIECTBISICTCS B COOTBETCTBUU C MOJIOKEHUSIMU JIOKATHHBIX TPABOBBIX
aKTOB M 3aKOHOJaTeNIbcTBa PD).

2. Kpurepun oTHeceHust HHPOPMALMHA 0 PA0OTHHKAX K NIePCOHAJIBHBIM JIaHHBIM

2.1. Hacrosiiee nojoxeHue yCTaHABIMBAET, UTO K MEPCOHAIBHBIM JaHHBIM paOOTHUKA OTHOCATCS Jito0as uHpopmanus o Hem, B ToM uucie @. . O.,
Jata poXKAEHUs, ajpec perucTpaluy Win NpoXUBaHUs, CEMEHHOe ToI0KEeHHEe, 00pa30BaHKE, YPOBEHb JOXOOB.

2.3. JIoCTOBEpHOCTh NMEPCOHANBHBIX AaHHBIX paboTHUKOB OO0 «MO» omnpenensercs UCXOIs8 U3 UX W3HAYAIBHOTO Pa3MEIIEHUs B TAaKUX JOKyMEHTax
KakK:

® [IacCHOPT WJIM UHOW UCTOUHHUK, YIOCTOBEPSIOMINN TUUYHOCTh pAaOOTHHKA;

e TpyIoOBas KHUXKa (3a UCKITIOYeHHEM Tex ciydaeB, korma OO0 «MOy sBnsieTcs Ui COTPYIHHUKA MEPBLIM paboTojareneM, JIM0O y4acTBYET B
BOCCTAHOBJICHUU YTEPSIHHON TPYIKHUXKKH);

® CBHUJETEIHCTBO MIEHCHOHHOTO CTPaXOBAHUS;
® BOCHHBIN OUJIET ¥ MHBIC JJOKYMEHTHI BOMHCKOTO Y4€Ta;
e UIUIOM 00 00pa30BaHUU;

e CBHJCTENLCTBO 0 Hamnmuuu MHH.

OTnenbHBIM MPUKA30M T€HEPATILHOTO TUPEKTOpa MPEANPHUATHS MOTYT OBITh ONpeIeNieHbl HHbIE TOKYMEHTHI, KOTOPbIE pacCMaTPUBAIOTCS KaK HOCUTENN
JIOCTOBEPHBIX NMEPCOHATBHBIX JaHHBIX.

2.4. Otnen kanpoB OO0 «MO» obecrieunBaeT MPOBEPKY BHIMICTICPEYUCICHHBIX JTOKYMEHTOB, COIEPIKAIIUX MEePCOHATbHBIC JaHHBIE COTPYIHUKOB, Ha
npeaMeT NOAJIMHHOCTH, a TAKKC O6CCH€‘-II/IB8,CT npu HCO6XOI[I/IMOCTI/I X BPCMCHHOC XPAHCHUC B YCTAHOBJIICHHOM ITOPAJKE.

3. Onepauuu ¢ NepcoOHAJIbHBIMH JAHHBIMH
3.1. Hacrosimee nonoxenue ycranasimupaeT, 4To OO0 «MO» ocymecTBIsSeT Caey e onepaiy ¢ IepCOHAIbHBIMUA JAHHBIMU pAaOOTHHUKOB!

¢ [IOJIYUYCHHUC,



e 00paborTka;

e T1epenaua;

e OJIOKUPOBAHHE;
® XpaHCHWE,;

e JIUKBHUIAIUA.

3.2. HO,Z[ MNOJTYyYCHHUCM ICPCOHAJIBHBIX JAaHHBIX ITOHHUMACTCA MOCJICA0BATCIIbHOCTD I[CﬁCTBHfI, CBA3aHHBIX C YCTAHOBJICHUCM JOCTOBCPHOCTU
COOTBETCTBYIOIIUX JIAHHBIX, & TAKXKE pa3MelIeHneM uX B MHpopMannoHHbIX cucteMax OO0 «1Oy.

3.2. TTon 06paboOTKOM NEPCOHANBHBIX JAHHBIX MOHUMAETCS MPOYTEHUE, KOPPEKTUPOBKA WIIH JTOTIOTHEHHE COOTBETCTBYIONINX TAHHBIX, COBEPIIAEMBIC
ynosiHoMo4eHHbIM JuioM OO0 «O».

3.3. Ilox nepenaveil mepcoHaIbHBIX JAHHBIX TOHUMAETCS ONEpaIIus:

® [0 aJAPECHOMY Pa3MEIICHUIO COOTBETCTBYIOUINX JAHHBIX HA HOCUTEISAX U CepBepax, JOCTYM K KOTOpbIM uMetoT coTpynHukn OO0 «MO» nmubo
TPETHH JINIIA;

® 10 Pa3MELIEHUIO IEPCOHAJIBHBIX JaHHBIX B HCTOYHHUKAX BHYTPUKOPIIOPATUBHOIO JOKYMEHTOOOOPOTA;

® 10 OHY6HI/IKOBE[HI/IIO B UHTCPECAX NPCANPUATUA ICPCOHAJIBHBIX NAHHBIX O pa6OTHI/IKC B CMU umm Ha CCpBCpax MHTCPHCTA B COOTBCTCTBUU C
HOpMaMH 3aKOHOAATCJIbCTBA.

3.4. Tlon GmOKMpOBaHUEM TEPCOHANBHBIX JaHHBIX IMOHUMAETCS BPEMEHHBIN 3alpeT Ha OCYIIECTBICHHE KaKHX-THOO orepanuil ¢ mepcoHalbHBIMU
JTAHHBIMH, KOTOPBIC HAaXOAATCA B MH(DOPMAIMOHHBIX CHUCTEMaxX MPEANPHATHS, B CIydasX, MPEIYCMOTPEHHBIX MOJOKEHUSIMH JIOKAJbHBIX MPaBOBBIX
aktoB OO0 «MO» u 3akononarensctea PD.

3.5. Ilog xpaHeHHeM NepCOHANIBHBIX TaHHBIX TOHUMAETCs] COBOKYITHOCTh OIEpalfii, HAIPaBIEHHBIX Ha 00ecreueHe 1eJI0CTHOCTH COOTBETCTBYIO LIIMX
JaHHBIX TIOCPEJCTBOM HX pa3MernieHust B nHPpopManuoHHbIX cuctemax OO0 «1Oy.

3.6. HOI[ J'H/IKBI/II[aI_II/ICI‘/lI INEPCOHAJBHBIX JAHHBIX ITOHUMACTCA OIICpalus MO U3BATHIO COOTBCTCTBYIOIIUX JAHHBIX M3 I/IH(bOpMaI_II/IOHHBIX cucteM OO0
«I/IO», a TaKKe 00eCIeYEHNUI0O HEBO3MOKHOCTH X BOCCTAHOBIICHMSI.



4. ITopsok ocymecTBIeHUs ONEePAlHii ¢ EPCOHAIbHBIMH JAHHBIMH

4.1. IlonyyeHne nepcoOHaAIbHBIX JAHHBIX (JIOKYMEHTOB, Ha KOTOPHIX OHU 3a(PUKCHUPOBAHBI) OCYIIECTBISETCS HEMOCPEACTBEHHO OT coTpynHuka OO0
«MO». B cnyuyae ecnu mpeaocTaBiIe€HUE COOTBETCTBYIOIIUX AAHHBIX BO3MOYKHO TOJBKO OT TPETBUX JIMI], TO COTPYIHUK JOJDKEH /1aTh NMHCbMEHHOE
corjacue Ha 3To.

4.2. TlpenmpusiTie HE UMEET MpaBa TpeOOBATh U IMONYYaTh MEPCOHANBHBIC JAHHBIC COTPYIHUKA, OTPaXKAIONIWE JIMYHBIC ACTEKThl €ro >KU3HH,
peNUruo3Hble, NoauTHYecKue, Gpunocodckue B3I IbI.

4.3. O6paboTKa NepCOHANBHBIX JAHHBIX COTPYIHUKA MOXKET OCYIIECTBISTHCS TOJIBKO C €r0 MUChbMEHHOTO COIIAcHs 3a UCKJIIOUEHHEM TeX CIy4aeB, 4To
npexycMoTpensl noan. 2—11 m. 1 ct. 6 3akoHa «O nepcoHanbHbIX JaHHBIX» 0T 27.07.2006 Ne 152-@3.

4.4. Tlepenava nepcoHaJIbHBIX TAHHBIX COTPYIHHKA OCYILECTBISETCS C YIETOM ClieHU(PUKN KOHKPETHON HMHPOPMAIIMOHHOW CUCTEMBI.

4.4.1. Ecnu ucnons3yercs nuudposas UC (mpenHazHaueHHas A7 aBTOMAaTU3UPOBAHHON 00paOOTKM MEPCOHANBHBIX JAaHHBIX), TO Meperavya JaHHBIX
OCYIIECTBIISIETCS TI0 3alMIIEHHBIM KaHaJlaM CBS3H, a TAKXKe TIPH 3aJ€HCTBOBAHUHU CPEICTB KPUITOZAIIUTHI.

4.4.2. Ecnmn wucnons3yercss MC Ha ocHOBe OyMaKHBIX HOCHTENEH, TO Mepefadya JaHHBIX OCYILECTBIAETCS IOCPEICTBOM MEepeMEIleHUs MU
KOIIMPOBAaHUS COAEPKUMOTO JTAHHBIX HOCHUTENIEW MPU YYaCTHH COTPYIHHUKOB IMPEANPHUATHSA, UMEIOIIMX JOCTyH K coorBeTcTByromen MC, koTopsii
YCTaHABIMBAECTCS OTEIbHBIM JIOKAJIBHBIM IIPABOBBIM AKTOM.

4.5. briokupoBaHue NepCcOHANbHBIX JaHHBIX Ha MPEANPUITHHA OCYIIECTBIAETCS ¢ yueToM crnenuduku konkpetHon UC.

4.5.1. Ecmu wucnons3yercs uu¢pposas MC, 10 OnOKMpOBaHHME IaHHBIX OCYIIECTBISIETCS IOCPEACTBOM 3aKphITUS AOCTyna K ¢aiiam npu
3a/IeHCTBOBAHUH CPEIICTB KPUITO3ALIUTHI.

4.5.2. Ecin ucnons3yercst IC Ha ocHOBe OyMaXXKHBIX HOCUTENEH, TO OJOKMPOBaHHE AAHHBIX OCYIIECTBISETCS MOCPEACTBOM 3aKPBITHA JOCTYyMNa K
cootBeTcTBYIOMIEN MC i1 onpeneneHHbIX TPy COTPYIHUKOB.

4.6. XpaHeHue nepcoHaIbHBIX JaHHBIX OCYIIECTBISETCS ¢ yuyeToM cnernuduku konkpeTaoit NC.

4.6.1. Ecnn ucnonesyetcst mudponas MC, To xpanenune ganubix ocymecTriseTcs Ha [IK otnena kaapoB OOO «MO» ¢ naBeHTapHbIM HOMepoM [1K-1,
a Taxxke Ha obnauynbix cepBepax OO0 «AWy», apeHAYeMBbIX TPEANPUITHEM.

4.6.2. Ecnu ucnonbiyercst UC Ha ocHOBE OyMa)KHBIX HOCUTEJICH, TO XpaHEHUE JaHHBIX OCYILECTBIISIETCS B ApXUBE OT/IEa KaJpOB.



4.7. JIukBUAIUs TIEPCOHANIBHBIX TAHHBIX OCYILECTBIISIETCS C yueToM crieruduku konkpetHoit MC.

4.7.1. Ecnm ucnonbiyetcs nudposas C, To nukBuAaIus JaHHBIX OCYIIeCTBIseTCs nmocpeacTBoM ux ynainenus ¢ [1IK otmena kagpos OO0 «MOy», a
Takxke ceppepoB OO0 «ANy.

4.7.2. Ecmu HCIIOJIB3YCTCA HUC Ba ocHOBe 6YM3)KHBIX Hocheneﬁ, TO JIMKBUAALUA HOAaHHBIX OCYHICCTBIACTCA MOCPEACTBOM YHUYTOXKCHUA
COOTBCTCTBYIOIIINX HOCHTEJICH C IIOMOIIBIO CIICIIMAIBHBIX TEXHUUECKUX CpPCACTB.

5. Opranu3anus 10CcTyna K nNepcoHaJbHbIM JaHHBIM
5.1. Joctyn k nmepcoHaIbHBIM JaHHBIM cOTPYTHUKOB OO0 «MOy», He TpeOyromuii MoATBEPKACHUS U HE MOJICKAITUN OrpaHUUYCHHIO, UMEIOT:
® TreHepajbHBIM TUPEKTOP MPEANPUATHS, a TAKXKE COTPYIHUKH €T0 CEKpeTapuara;
® COTPYIHUKH OTAEja KaIpOB MPEAIPUITHS;
® COTPYIHUKH OyXTalnTepuu MPeaNpUsITHS,
® COTPYIHHKH, MPETOCTABUBIINE MPEATPHUITHIO CBOU TIEPCOHAIILHBIE TaHHBIC,

® DPYKOBOAMTEIM OTJAEJIOB SKOHOMHUYECKOW O€30MacHOCTH, BHYTPEHHETO KOHTPOJIsi, HEMOCPEACTBEHHBIE PYKOBOIUTEIN COTPYIHHUKOB,
MPEI0CTABUBILINX MPEAIPUATHIO CBOU NTEPCOHANIbHBIE JaHHBIE.

5.2. Jloctyn k mepcoHandbHBIM JaHHBIM COTpymHHKOB OOO «MO» miis MHBIX JUIT MOXKET OBITh pa3pelieH TOJbKO OTAEIBHBIM PaCIOPSIKECHUEM
JTUPEKTOpA.

6. O0SI3aHHOCTH COTPYIHNUKOB, HMEKIIUX JOCTYM K MEPCOHAIBHBIM JaHHBIM
6.1. Corpygauku OOO «MO» u npyrue nuia, UMEIOIIUe JOCTYI K IEPCOHATHHBIM JaHHBIM, OOSI3aHBI:

® OCYIIECTBISATH OMNEpali C MEPCOHATHHBIMU JAaHHBIMU TPU COOTIONEHWU HOPM, YCTAHOBJICHHBIX HACTOSIIHAM TIOJIOKEHHEM, a TakKke
(dbenepanbHbIX, pETHOHAIBHBIX M MyHUIIMTTATBHBIX HITA;

e UHPOPMHUPOBATH CBOETO HEMOCPEICTBEHHOTO PYKOBOIUTENS U TEHEPAIBHOTO TUPEKTOPa MPEANPHUITHS O HEIITaTHBIX CUTYAIUsIX, CBA3aHHBIX C
OIepaLMAMU C IIEPCOHATILHBIMU JAHHBIMY,



o0OecrieunBaTh KOH(bI/II[eHHI/IaJIBHOCTB onepaum‘/i C NCPCOHAJIbHBIMU JaHHBIMH,

o0ecrevynBaTh COXPAHHOCTh W HEU3MEHHOCTb IEPCOHANBHBIX JaHHBIX B CJy4yae, €CJIM BBIIONHSAEMAas 3ajJadya He MpeanojaraeT ux
KOPPEKTUPOBKH WU JOTOTHEHHS.

7. IlpaBa pa0OTHHKOB B 4aCTH OCYLIECTBJICHHUS ONEPALHI C NEPCOHAJIBHBIMH JAHHBIMH

7.1. Pabotaux OO0 «1O», nepeaaBimii NpeaNpUsATHIO CBOH ITEPCOHATBHBIC TJAHHBIC, UMEET MPaBO:

Ha MOJIY4YEeHHE JOCTyIa K COOTBETCTBYIOIIMM JaHHBIM B JIF0OON MOMEHT B 1I€JIIX OCYILECTBICHHSI HEOOXOIUMBIX ONEpaluil C HUMU;
Ha OecruiaTHOE MoiTydeHrne Konui (hailiioB mim OyMakKHBIX HOCUTENEH, CoAep KaIiX epCOHAIbHbIC TaHHbIC,

TpeboBaTh OT MPEANPUITHS TOTOTHUTEIHLHOW 00paOOTKU, OIIOKMPOBAHUS WM JIMKBUJAIMU TIEPCOHATBHBIX JAHHBIX, €CIIM ONEPAlUd ¢ HUMU
MIPOTUBOpEYAT UHTEpecaM pabOTHHKA, OCYIIECTBISIOTCS HE3aKOHHO, a TAKXKE B CIydae, €I epCOHANIbHbIE JaHHbIE HEI0CTOBEPHBI;

nojy4arb OT MNpCANPHUATUA I/IH(i)OpMaHI/IIO 0 JMhIax, MMCIOMMUX JOCTYII K IICPCOHAJBHBIM AOAHHBIM, a TAKXC O CTATHCTHKC O6paHICHI/II>'I K
NEpCOHAJIBHBIM JAHHBIM C UX CTOPOHBI;

nonydatb oT OOO «MO» wunpopmanuio O JOMOIHUTEIHHOH 00paboTKe, OJIOKMPOBAHUM WM JIHUKBUIAIMH IEPCOHAIBHBIX JAaHHBIX,
OCYIIECTBJICHHBIX 110 UHUIIUATUBE MPEATPUITHSL.

7.2. PabotHuku OO0 «1MO», nuMmeronue 10CTyl K IEPCOHATBHBIM JaHHBIM COTPYITHHUKOB MPEANPHITHS, HUMEIOT IIPaBo:

Ha HpI/IO6p€TCHI/I€ HOJ'IHOMOLII/II\/II, HGO6XO}II/IMBIX B ICJIAX OCYIICCTBIICHUA onepaunﬁ C NICPCOHAJIBHBIMU JaHHBIMU;

Ha IOJYYCHHUC KOHCy.HI:TElIIHOHHOﬁ MOAACPIKKU CO CTOPOHBI PYKOBOACTBA W APYIUX KOMIICTCHTHBIX COTPYIHUKOB B YaCTH OCYIICCTBJICHHA
onepaunﬁ C IICPCOHAJIBHBIMU JaHHBIMH,

Ha OTHady pacHopsDKCHHWH M HAIpaBJICHUE MPEINMCAHUN COTPYJHHUKaAM, NEPEaloMM IIEPCOHAIBHBIMY aHHbIE NPEANPUATHIO, CBSI3aHHBIX C
HE0OXOMMOCTBIO MPEAOCTABIEHUS JOMOJHUTEIBHON WIN yTOUHsIOLEH MHPOpMAlUU B LENIX 00ecredeHHuss KOPPEKTHOrO OCYIIECTBIICHUS

onepaunﬁ C IICPCOHAJIBHBIMU JaHHBIMHU.

8. OTBeTCTBEHHOCTH COTPYAHMKOB 32 HAPYHICHUS NMPAaBUJI OCYINECTBJICHUA onepaunﬁ C MePCOHAJTbHBIMHA TaHHBIMU

8.1. Corpynauku OOO «MO» mpu OCyIIEeCTBIEHUH ONEpaluil ¢ MEPCOHAIBHBIMU JaHHBIMM HECYT aJIMUHHUCTPATUBHYIO, I'PaKAAHCKO-TIPABOBYIO,



YrOJIOBHYKO OTBCTCTBCHHOCTb 3a HAPYIICHHA IMPaBHUII OCYIICCTBIICHUSA OHepaI_[I/Iﬁ C TMCpCOHAJIbHBIMU HNAaHHBIMHU, YCTAHOBJICHHBIX HACTOSAIIHUM
IMOJIOKCHUEM, a TAKKE HOpMaMU (bez[epanLHoro, PErHOHAJIBHOI0 U MYHHUIUIIAJIBHOI'O 3aKOHOAATCJIbCTBA PO.

8.2. IIpaBoBbIE MOCIEACTBUS HAPYILICHU IPABUI OCYIIECTBIEHUS ONepaluii ¢ IEPCOHAIbHBIMU JIAHHBIMU ONPENIEISIOTCS UCXO/I U3 JOKAIbHBIX HOPM
000 «MOy, a Takke MON0KEHHH 3aKOHOAATEILCTBA PD.



